
[image: image1]
IMPORTANT:  After you fill up the form, go to File menu and use Save As command, then rename the file with your full name in “firstname middlename lastname” format and send it back as attachment to the email address of PeopleScape CV-Bank using “CV / <position applied for, if any> / <your full name>” as SUBJECT
Personal Information:
* Marked fields are MANDATORY
	  
	 First Name * 
	 Middle Name 
	 Last Name * 

	Name:                              
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	Category: * 
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	Mother's Name:  *
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	Father's Name: * 
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	Present Address:  *
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	Permanent Address:  *
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	Instruction: please do not use spaces or hyphens to separate digits in a phone number, use commas to separate two or more phone numbers.

	Contact No: * 
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	Phone No (Home):
	[image: image11.wmf]



	Email: 
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	Sex: * 
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	Date of Birth:    *
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	Blood Group: 
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	Religion: 
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	Place of Birth:  
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	Home District:  
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	Nationality: * 
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	Do you have other Nationality? 
if YES, Please write the name of country(s): 
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	Marital Status: * 
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	Status Date: 
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	Spouse Name: 
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	Occupation: 
	[image: image28.wmf]



	Number of Children: 
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Academic Qualification: 

	Highest Education Degree Achieved:  
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	 Degree 
	 Passing Year 
	 Institution 
	 Class/Division 
	 Country 
	 Group/Subject/Major 
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	Extra Curricular Activities: 
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	Do you have any technical Knowledge?
If YES, please mention the name: 
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Training Information: 

	 Training Title: 
	 Period From: 
	 Period To: 
	 Name of the Institution: 
	 Training Provided By: 
	 Country: 
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Experience Information: 

* Information about the Organization/Company 
* Recruiting Person (Organization or Recruiting Head) 

* Please Follow CURRENT to PREVIOUS order
 

Top of Form

	 Reporting Person's Name 
	 His/Her Designation 
	 Organization Name 
	 Current Salary 
	 Org. Address 
	 Org. Phone 
	 Position You Served 
	 Served From 
	 Served To 
	 Major Responsibilities 
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	Special Skills: 
Special skills that can add to your 
competency for the desired position:        
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Language Proficiency: 

	Language
	 Reading 
	 Writing 
	Speaking  
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Miscellaneous:

	Other Information: 
Is there any other information 
that you would like to disclose?     
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References: 

	 Reference-1: 
	  
	 Reference-2: 

	Name:
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	Name:
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	Position:
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	Position:
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	Work Address:
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	Work Address:
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	Residential Address:
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	Residential Address:
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	Phone No (Res):
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	Phone No (Res):
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	I certify that the above information is true, complete and correct to the best of my knowledge and belief. I understand that my misrepresentation or material omission made on this form will be ground for dismissal from the organization. 


Instruction for Inserting PHOTOGRAPH 


Step 1:	First, Make sure the photograph is 1.5 x 1.5 inches in actual size and in JPEG/JPG format.


Step 2:	Select the Box to the left


Step 3:	Go to Insert Menu, Then Picture, Select From file… 


	(or, use Shortcut: ALT + I + P + F)


Step 4:	Browse and select the photo file from your hard disk location and click ‘Insert’ button. 


Step 5:	Resize and move the picture inside the box as and if required.
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